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I. Writing Guide 

1. First page (Title page):  

 This should normally include the title, student name and the name of the supervisor to 

whom it is being submitted, date of submission, your course/department  

2. The second page includes the Declaration.  

3. The third page includes the Acknowledgements 

4. The fourth page includes the Abbreviations (Abbreviations and acronyms are 

shortened forms of words or phrases. Example FAQ =Frequently asked question) 

5. The fifth page includes the Abstract (The abstract is a precise summary of the whole 

report. Its function is to preview the contents of your report so that the reader can judge 

whether it is worth their while to read the whole report. It must be fully self-contained 

and make sense by itself, without further reference to outside sources or to the actual 

paper). 

6. The sixth page includes the Project Goals/ Aims (the overall purpose of conducting 

the research. It could be to add to the knowledge in the area, address an existing gap in 

the knowledge, devise and test a solution to an existing problem, and so on) 
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7. The next pages include the Introduction (In your introduction, you need to let the 

readers and markers of your report know why the report is important and what exactly 

the report is about. It is essential to establish these things because it places the 

reader/marker in a better position to understand the significance of the material 

presented in the rest of the report. Although the introduction comes at the beginning of 

the report, it is not the first section you should write. It is easier to write the 

introduction after you have dealt with your method and results section because that 

way you are introducing the section with knowledge about what you did and what the 

results were. This knowledge allows you to shape your introduction, so it leads up to 

your findings more specifically.  
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The introduction starts generally, introducing the broad context within which your research 

fits. You need to provide a review of the literature that impacts your research area. The 

literature needs to provide the reader/marker of your report with: 
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With your literature review should follow the pattern depicted in the diagram; for example, it 

should review studies to establish the general area, then move towards studies that more 

specifically define or are more specifically related to the research you are conducting. It is 

important to note that your literature review MUST NOT be a series of quotations strung 

together; instead, it needs to provide critical analysis of previous work.  

 

This diagram provides an outline of the sequence of information that needs to be 

presented in the introduction. 
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Your literature review uses both the past tense and the present tense, for example, 

❖ PAST tense:  

Gilles (1999) examined the effect of…, The model predicted that ….. 

❖ PRESENT tense:  

A dormant seed bank is a solution for these populations to survive. 

The past tense is used to refer to a particular experiment and the specific results of a particular 

experiment that has been carried out in the past. The present tense is used to refer to 

information that is not confined to a particular experiment.  

The introduction ends with a statement of your specific hypothesis or hypotheses. This 

statement of the hypothesis should logically follow your literature review and you may want 

to make an explicit link between the variables you are manipulating or measuring in your 

study and previous research. The present tense is used to state your hypotheses, for example, 

It is predicted that…,….. 

It is hypothesized that … 

8. Conclusion (a summary of the key ideas and the most important issues raised 

throughout the thesis or research paper. This helps the reader to feel as though they 

completely understand the topic that they've been reading about. It has three major 

parts: Answer: the thesis statement, revisited. Summary: main points and highlights 

from the body paragraphs. Significance: the relevance and implications of the essay's 

findings.)  
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References (use Harvard referencing style) 

 

This is a list giving the full details of all the sources to which you have referred within your text 

https://library.up.ac.za/health/harvardmed 

https://www.mendeley.com/guides/harvard-citation-guide/ 

 

 

) تم وضعه في ملف منفصل(  كتابة المصدرالملخصات لكيفية  بعض  

 

 

https://library.up.ac.za/health/harvardmed
https://www.mendeley.com/guides/harvard-citation-guide/
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II. PRINTING QUALITY  

a. Line and paragraph -spacing for all sections. ( 1.5  between lines and 

paragraph)  
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b. Font type: Times New Roman.  

 

 

c. Text Font size  12  for all text and for the heading font size 14.  
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d. Caption for figures, tables, …etc should be in font size 9, and font type Times 

New Roman 

 

 

 

 

 

 

 

 



 

 

 

Dr Khadijah Katubi Chem 492-2022 kmkatubi@pnu.edu.sa 

الكيمياء -كلية العلوم  College of Science- 
 

e. Justify all text and headings  

 

 

 

III. Plagiarism Examination Report  

From Blackboard platform ➔   ا هو موضح في وذج الفحص كمنقري على نما ➔  ملف فحص الاقتباس

 الصورة  

 

 

قي الملفات في ) ملف التسليم النهائي(  لعضو هيئة التدريس ليقوم برفعه مع باالملف وارساله  انزاليتم  د الفحصبع  

 

 ملاحظة : عدد مرات الفحص غير محدودة 
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