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. Writing Guide

1. First page (Title page):

This should normally include the title, student name and the name of the supervisor to
whom it is being submitted, date of submission, your course/department

2. The second page includes the Declaration.

3. The third page includes the Acknowledgements

4. The fourth page includes the Abbreviations (Abbreviations and acronyms are
shortened forms of words or phrases. Example FAQ =Frequently asked question)

5. The fifth page includes the Abstract (The abstract is a precise summary of the whole
report. Its function is to preview the contents of your report so that the reader can judge
whether it is worth their while to read the whole report. It must be fully self-contained
and make sense by itself, without further reference to outside sources or to the actual
paper).

6. The sixth page includes the Project Goals/ Aims (the overall purpose of conducting
the research. It could be to add to the knowledge in the area, address an existing gap in

the knowledge, devise and test a solution to an existing problem, and so on)
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7. The next pages include the Introduction (In your introduction, you need to let the
readers and markers of your report know why the report is important and what exactly
the report is about. It is essential to establish these things because it places the
reader/marker in a better position to understand the significance of the material
presented in the rest of the report. Although the introduction comes at the beginning of
the report, it is not the first section you should write. It is easier to write the
introduction after you have dealt with your method and results section because that
way you are introducing the section with knowledge about what you did and what the
results were. This knowledge allows you to shape your introduction, so it leads up to

your findings more specifically.

In your introduction, you need to answer
questions such as

Why is this
research
important?
What do you
hope to learn
from the
research?

What question
1s being asked?
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The introduction starts generally, introducing the broad context within which your research
fits. You need to provide a review of the literature that impacts your research area. The

literature needs to provide the reader/marker of your report with:

an understanding of the
conceptual and theoretical
background, context, and
justification for the
researchyou are
undertaking;
 why does this question
need researching?
/ A
How does it contribute
| to, fitin with, or differ
from other available
work on this subject?
J
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With your literature review should follow the pattern depicted in the diagram; for example, it
should review studies to establish the general area, then move towards studies that more
specifically define or are more specifically related to the research you are conducting. It is
important to note that your literature review MUST NOT be a series of quotations strung

together; instead, it needs to provide critical analysis of previous work.

This diagram provides an outline of the sequence of information that needs to be

presented in the introduction.

General: establish
the broad content

Specific: summarize
previous research

More specific: describe the aims of |
this research
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Your literature review uses both the past tense and the present tense, for example,

s PAST tense:
Gilles (1999) examined the effect of..., The model predicted that .....
« PRESENT tense:

A dormant seed bank is a solution for these populations to survive.

The past tense is used to refer to a particular experiment and the specific results of a particular
experiment that has been carried out in the past. The present tense is used to refer to

information that is not confined to a particular experiment.

The introduction ends with a statement of your specific hypothesis or hypotheses. This
statement of the hypothesis should logically follow your literature review and you may want
to make an explicit link between the variables you are manipulating or measuring in your

study and previous research. The present tense is used to state your hypotheses, for example,

It is predicted that..., .....

It is hypothesized that ...

8. Conclusion (a summary of the key ideas and the most important issues raised
throughout the thesis or research paper. This helps the reader to feel as though they
completely understand the topic that they've been reading about. It has three major
parts: Answer: the thesis statement, revisited. Summary: main points and highlights
from the body paragraphs. Significance: the relevance and implications of the essay's

findings.)
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References (use Harvard referencing style)

This is a list giving the full details of all the sources to which you have referred within your text

https://library.up.ac.za/health/harvardmed

https://www.mendeley.com/quides/harvard-citation-quide/

(Sadia dila B drdagai) juaal) 4US L8 Cladlall

Quick guide to Harvard referencing: Citing and referencing material Seatch s uide Searth

An online guide to referencing and citing using the Harvard style

Introduction General guidelines Citing and referencing material

Sample assignment

Need help?

s o K S|

In-text citation Reference list

(Author Year) Author(s) surname(s), Initial(s). (Year of publication). Title of book: subtitle if
any. Edition followed by ed. (if not the first edition) Place of publication:
Publisher.

Examples

(Dooley 2012) Dooley, D. (2012). Nursing ethics: Irish cases and concerns. 2nd ed.

Dublin: Gill & Macmillan.

(Aldridge and O'Dwyer  Aldridge, P and O'Dwyer, L. (2013). Practical emergency and critical care

2013) veterinary nursing. Chichester. Wiley-Blackwell

Author  Year Title Edition

Dooley, D. (2012). Nursing ethics: Irish cases and concerns. 2nd ed.

Dublin: Gill & Macmillan.

Place  Publisher

In-text citation Reference list

(Author Year) Author(s) surname(s), Initial(s). (Year of publication). Title of article. Title of
Journal, volume number(issue/number, or date/month of publication if
volume and issue are absent), page number(s).

Example

(Rucki and Rice 2012) Rucki, J.D. and Rice, T. (2012). The individual in musical ethnography.
Ethnomusicology, 56(2), pp.299-327.

Authors Year Article title

Rucki, J.D. and Rice, T. (2012). The individual in musical ethnography.
Ethnomusicology, 56(2), pp.299-327.

Journal  Volume
title  andissue

Dr Khadijah Katubi Chem 492-2022
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Place  Publisher
Journal article online
Edited book In-text citation Reference list
(Author Year) Author(s) Initial(s). (Year of . Title of article. Title of
188 ¥hen febiing 1o s enle Book Jjournal [online], volume number(issue/number, or date/month of publication
In-text citation Reference list if volume and issue are absent), page numbers (if any). Available from:
(Editor Year) Editor(s) sumame(s), Inital(s)., followed by ed. or eds. (Year of publication). library database name, or URL if accessed online from somewhere other
Title of book: sublite if any. Edition followed by ed. (if ot the first edition) than alibrary database [accessed date].
Place of publication: Publisher.
o I
Example (Spruit2014) Spruit, M. (2014). Pulmonary rehabilitation. European respiratory review
(Theaker 2012) Theaker, A, ed. (2012). The public relations handbook. Abingdon: online], 23(131). Available from:
Routledge. http:/lerr ersjournals.com/contenti23/131/55 full pdf+html [accessed 14 May
2015).
" ; hall 2014 hall, J. (2014). Link s f -
Editor Year Title (Gard Marshall 2014) ~ Gard Marshall, J. (2014). Linking research to practice: the rise of evidence:
l based health sciences librarianship. Journal of the Medical Library
l Association [online), 102(1), pp.14-21. Available from: Academic Search

Theaker, A., ed. (2012). The public relations handbook. Complete [accessed 7 May 2015).

Abingdon: Routledge.

Place  Publisher Auihof Year Article title Journal title

Gard Marshall, ). (2014). Linking research to practice: the risefof evidence-based

I . o et

102(1) o0.14-21. Available from: Academic Search Comolete [accessed 7 Mav 20151

= - - - -

Dr Khadijah Katubi Chem 492-2022 kmkatubi@pnu.edu.sa



KINGDOM OF SAUDI ARABIA
Ministry Of Education

Princess Nourah bint Abdulrahman University
(048)
Graduate Studies and Scientific Research Vice-Rectorate
Vice Rector’'s Office

Colleae of Science-

Edited book
Use when referring to the entire book

In-text citation Reference list

(Editor Year) Editor(s) surname(s), Initial(s)., followed by ed. or eds. (Year of publication).
Titie of book: subtitle if any. Edition followed by ed. (if not the first edition)
Place of publication: Publisher.

Example
(Theaker 2012) Theaker, A., ed. (2012). The public relations handbook. Abingdon:
Routledge.
Editor Year Title

|

Theaker, A., ed. (2012). The public relations handbook.
Abingdon: Routledge.

Place  Publisher

In-text citation Reference list

(Author Year) Author(s) surname(s), Initial(s). (Year of publication). Title of e-book: subtitle
ifany fonline). Edition followed by ed. (if not the first edition) Place of
publication (if any): Publisher. Available from: library database name, or

Dr Khadijah Katubi Chem 492-2022

Journal article online

In-text citation
(Author Year)

Examples

(Spruit2014)

(Gard Marshall 2014)

Author
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Reference list
Author(s) surname(s), Initial(s). (Year of publication). Title of article. Title of
Journal fonline], volume i or of i

if volume and issue are absent), page numbers (if any). Available from:
library database name, or URL if accessed online from somewhere other
than a library database [accessed date].

Spruit, M. (2014). Pulmonary rehabilitation. European respiratory review
[onling], 23(131). Available from:
httpferr.ersjournals.com/content’23/131/55 full pdf+html [accessed 14 May

2015}

E

Gard Marshall, J. (2014). Linking research to practice: the rise of evidence-
based health sciences librarianship. Journal of the Medical Library
Association [online], 102(1), pp.14-21. Available from: Academic Search
Complete [accessed 7 May 2015].

Year

Article title Journal title

!

Gard Marshall, J. (2014). Linking research to practice: the rise|of evidence-based
health sciences librarianship. Journal of the Medical Library Association [online],
102(1), pp.14-21. Available from: Academic Search Complete [accessed 7 May 2015).

Volume  Pages
and issue

Library database Accessed date
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In-text citation Reference list

(Author Year) Author(s) surname(s), Initial(s). (Year of publication). Title of e-book: sublitie

health sciences librarianship. Journal of the Medical Library Association [online], =
102(1), pp.14-21. Available from: Academic Search Complete [accessed 7 May 2015).

Volume Pages Library database Accessed date
and issue

if any [online). Edition followed by ed. (if not the first edition) Place of
publication (if any): Publisher. Available from: library database name, or
URL if accessed online from somewhere other than a library database

Webpage

Material on the Web often falls into one of the material types already covered in this guide.
Information published on the Web is not necessarily a webpage. In such cases, follow the instructions
for the material type in question (e.g. research report, e-book).

In-text citation Reference list
(Author/Owner Year) Author/Owner of webpage. (Year created or last updated). Title of webpage .
[online]. Available from: URL [accessed date].

[accessed date]

Examples

(Browne 2011) Browne, K. (2011). An to
Available from: hitps://books.google.ie/books?isbn=0745650082 [accessed
22 July 2015).

(Aldgate 2006) Aldgate, J. (2006). The developing world of the child [online]. London:
Jessica Kingsley Publishers. Available from: EBSCOhost eBook Collection
[accessed 20 July 2015].

Author  Year Title Place

Aldgate, J. (2006). The developing world of the child [online]. London:
Jessica Kingsley Publishers. Available from: EBSCOhost eBook Collection
[acceTxed 20 July 2015].

Publisher  Accessed date Library database

eed to reference something else?

Dr Khadijah Katubi Chem 492-2022

[accessed 2f February 2015).

Accessed date URL

Example
(Dundalk Institute of Dundalk Institute of Technology. (2015). Graduate research [online].
Technology 2015) Available from: http/Aww.dkiti rch 24 T
February 2015).
Owner Year Webpage title
Dundalk Insti of Technol (2015). di research [online].
Available from: http://www.dkit.ie/research/graduate-research

kmkatubi@pnu.edu.sa



KINGDOM OF SAUDI ARABIA
Ministry Of Education

Princess Nourah bint Abdulrahman University
(048)
Graduate Studies and Scientific Research Vice-Rectorate
Vice Rector’'s Office

Colleae of Science- sLax!) -a glal) 415

s sl 2o g AE==1
e 5T
SN 25T 55 5 e 2l
C-£A)
S DL S LA R S
EUVE R PICE=d

publication (if any): Publisher. Available from: library database name, o
URL if accessed online from somewhere other than a library database

[accessed date] Webpage
Examples Material on the Web often falls into one of the material types already covered in this guide.
(Browne 2011) Browne, K. (2011) 4n ntoduction fo socology onlne] Cambridge: Pty Information published on the Web is not necessarily a webpage. In such cases, follow the instructions

Available fom: htps:/books google jelbooksisbn=0745650082 accessed forthe mateia ype in queston (e9. fesearch report, e-book).

24uly2015) In-text citation Reference list

(Author/Owner Year)  Author/Owner of webpage. (Year created or last updated). Title of webpage

(Aldgate 2006) Aldgate, J. (2006). The developing world of the child (online]. London: [online]. Avallable rom: URL [accessed date].

Jessica Kingsley Publishers. Available from: EBSCOhost eBook Collection

[accessed 20 July 2015) Example

{Dundalk Institute of  Dundalk Institute of Technology. (2015). Graduate research [online}.

Technology 2015) Available from: http:www.dkit ie/researchigraduate-research [accessed 24
Author  Year Title Place February 2015}

Aldgate, ). (2006). The developing world of the child [online]. London:

Jessica Kingsley Publishers. Available from: EBSCOhost eBook Collection Owner Year Webpage title

[acceTsed 20 July 2015).
Dundalk Institute of Technology. (2015), Graduate research (online].
NN Aed duts i Available from: http://www.dkit.ie/research/graduate-research

[accessed Zf February 2015), T

Need to reference something else? Accessed date URL

Check the full Harvard referencing guide for more material types.
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V. Bibliography

https://www.uow.edu.au/research-and-innovation/graduate-research/thesis-and-

examinations/

https://www.scribbr.com/academic-writing/abbreviations-and-acronyms/

https://library.up.ac.za/health/harvardmed

https://www.mendeley.com/quides/harvard-citation-quide/
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