oo llcilid pibnedliee >
deaclaillips dllins 2/,
ol lshballiing

:0130-F028z 3 saill o iiLSall 3 130 gall ya o ghaal) Al pal dpa) ) Adall) 23 g

ilhall Gjla] aolipd buwgiall pgliall dlayal duuljall Ghall

Gl Ul aiul

Jgll Sgiuall

aac JlaiVl alelw aac
Galucll uliniall “laagll lai /il 5
Gl il dlaagl i / ()lai i | CodelNo Jyaall awl o
Prerequisite daaioall | c ; adll Course Title
TR - LT
CR LB
- v - 12 ENG 101 H i () dujulaiyl aall 1
English Language (1)

djlaMl tgalo )

B v B ) v OMP 130 I¥ s Principles of Management
Jlac Vi gy il alag ki 3

- v - 2 v OMP 100 I b Computer applications in

business
; ¥ ; - v | oMP102 | Ituis ayliphudd ciljlgog clelpa] 4
Secretarial procedures and skills
- v - - v | OMP131 | It1.us dlelaiaVig gl 6] 0
Time and Meetings Management

- v - 2 v | omP101 | s dlacill alabl 1

Mathematics for Business

duwlja dangln €900l

4 e 1 daial)



e lailypide e
Leaelellipg illdes LIS,
Folidlshballiing

:0130-F028z 3 saill o iiLSall 3 130 gall ya o ghaal) Al pal dpa) ) Adall) 23 g
oAl (Sgiuall
aac JlaiMl alelw aac
laagll
Gl (ilbiall a / ulai /jopl spéall gl o
. o Code/No
Prerequisite e e S il Course Title
TR = LT
o) LB
CR
i v - 12 ENG102 | I¥ ai (V) dalaiy) aall !
English Language (2)
Jlacll a alildl Jglaa alaghi
. . N v
R ¥ - 2 v OMP 110 Il cuihy Spreadsheet Applications for
Business
- v - - ¥ OMP 104 | I£uis arjal aally QEAT puul ‘
Principle of Arabic Compositio
- ¥ - 2 v OMP 103 | I ik auatl e ’
Administrative Communications
dilaall aliidig d)lal
. 0
- v - 2 v OMP 120 IV b Office management and
techniques
¥ b v - - v OMP 132 | I¥Vwib aolall clavall 6l 1
Public Relations Management
druilja danagl8 £g9aqall

dilhall djla] b igall djlitall pglyall polipl iglaill qyaill
(*Loatw — 293 dhdi)

JaiMl alelw aac
jalaly

Galull wulbiall alangl = Jjodl | jyciall pul
» o wpi |/ | ou | CodeNo |~ | e

Prerequisite daaioall LT adyl CourseTitle

LB

620100 Ayl 6239 il 6 30 - | - | oMPaor | raicas | ey

ccounting

training

drwlja alaag 6 £9aaall

hugiall pgliall dha paa dlaagll cuwai Vg agpall dhdil aa*

4 e 2 daial)



creplliniiosigibnoine >
Lealeillippdllins Lz lilis
ol lshballiing

:0130-F028z 3 saill o iiLSall 3 130 gall ya o ghaal) Al pal dpa) ) Adall) 23 g

Auilill @il
Allill (ggiwall
Uil ailel aac
jalale
Galoll clriall alangll ¥ / (ulai " Code/No /jopl Jpdall aul s
Prerequisite daar < - Gyl Course Title
w | W g | &
LB
aypulaiyl aallly dayylal (ogei 1
Y 3 - - v OMP206 | 206 wi5 |  Administrative texts in English
Language
- v - - ¥ | OMP205 | t0wis Qe dgludl 2
organizational behavior
aalllg aupall aalll pgail dllas
I i v - 2 U | oMP211 | 211uib CHAERY 3
English and Arabic word
processing
OigHAIYl Fadallg Ml é)laf ;
IV qib ¥ - 2 v OMP 221 Wlaib Management of recordings and
electronic archiving
- v - - v | oMP233 | trvuis dlocdl chartsl 0
Business Ethics
Gl jpéo
- v - - Y ) - Elective Course !
duuwlja d21gl8 £g9arall
9._|| Hl (ggiwall
e Jleidl el aac
Gulull ulbiall alangll T R W /3ol saall pul .
Prerequisite dAainall T:? " s adpll Course Title
CR LB LT
a3 54 jlyial ; %0 ) ) OMP — iglaill cuyjaill 1
daaino drulja 290 Q. Cooperative Training
drwlya alaagl £902all

4 (03 il




oo llcilid pibnedliee >
Leaclerllios illieslll )i
ol lshballiing

:0130-F028z 3 gaill 3 ilal) B0 gali g o loal) Al pad dpaaf al) Ao 23 gad

)y Lia vl aolipdl Gllhio (g

OIVLA (yag duwlja alang (Y) adlgs (jjpdo 2alg jpdao ddliall jliag

Jlaill aleluw aac
aac
Giludl allniall | Glaagll (H)lad code/ /ioyl péall pul
. i SHai LA ) P
Prerequisite Gaataall |t Loc " pal Course Title
TR | = LT
CR
LB
dypinl 2 jlgall éjlal
- v - - y OMP 234 W uih 1
Human Resource
Management
dyylaMl aaledall
IV wib \y - - Ay OMP 235 WO uih 2
Administrative Leadership

4 (e il



