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Documents required to promote a faculty member to the rank of Associate Professor and Professor

First: Documents required from the faculty member o ol dia sine (o 2gllall ol | Y
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Faculty members Promotion Application Form (to the rank of Associate Professor/Professor), completed and carefully filled out.
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The decision of the Scientific Council to appoint to the current scientific rank.
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A copy of the contract and the decision to start the college after contracting (for contractors who are not linked to employers in their

countries).
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A detailed and updated CV (in Arabic and English).
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Certified and updated job service statement.
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Only the scientific production that the faculty member wishes to submit for promotion should be attached, taking into account the

numbering of the attached scientific production arranged in the same order as appeared in the promotion application form. (Other

scientific production that the faculty member does not wish to submit for promotion should be included in the member’s CV)
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Attach a similarity check report for all scientific production, arranged according to the order of scientific production in the
promotion application form. It must be conducted according to the method approved by the university, and the similarity check

report for all research publications should be conducted for the final version after* publication.

Attach acceptance letters - for research accepted for publication only - taking into account that they meet the conditions of

acceptance letters.

Decision of the Scientific Council for peer-reviewed books and creative work (if included in the scientific production submitted for

promotion).
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A copy of the master’s and doctoral thesis.
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Academic certificates (certified by the competent authority for contractors).

Second: Documents required from the head of the department <l 5/ s, (00 2ogllall il ol
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A copy of the department council minutes (the first page of the minutes relating to the attendance of council members, the paper in
which the topic of promotion was discussed and the recommendation taken by the council, including a statement of the scientific
output submitted for promotion, and a list of the names of the proposed arbitrators, and the last sheet containing the signature of the

attendees).
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A memorandum from the head of the department council for presentation to the college council including the recommendation that
was taken by the council, accompanied by a statement of the scientific output submitted for promotion and a list of the proposed

arbitrators.
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Selection of eight arbitrators - at least - with the rank of professor and associate professor for the applicant for the promotion to
Associate Professor, and only professors for the applicant to the rank of Professor in the specific specialty of the applicant, taking into

account the approved roles for selecting arbitrators.
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Fill out the arbitrators’ information form.

Third: Documents required from the Dean of the College 4.1 5/uue o Bgllall a0
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A copy of the minutes of the College Council (the first page of the minutes relating to the attendance of council members, the paper
in which the discussion of the topic of promotion and the recommendation made by the Council including a statement of the scientific
output submitted for promotion, a list of the names of proposed arbitrators, and the last sheet containing the signature of the

attendees).
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The college dean’s memorandum for presentation to the Scientific Council including: the recommendation that was taken by the

council, a statement of the scientific output submitted for promotion, and a list of the names of proposed arbitrators.




