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CE-Library@pnu.edu.sa

22562 - 22562

College of Education

CA-LK@pnu.edu.sa

36770 - 36768

cla¥) A
College of Arts

Csw-library@pnu.edu.sa

36941 - 37165

e Lan Y deadll 4K

College of Social Services

Clt.Library@pnu.edu.sa

22840-22810

Cilall) 40

College of Languages

cs-pl@pnu.edu.sa

35985 - 23158

pslall 448

College of Sciences

ccis-lib@pnu.edu.sa

38570 - 38449

Gl Py P | PPN P

College of Comsputer and Information
ciences

Cba-I@pnu.edu.sa

22919 - 22940

Jlac Y 55 laY) A<

College of Business Administration

0 5 el 3K

CAD-L@pnu.edu.sa 38199 )
College of Arts and Design
Laigll 4K
cen-l@pnu.edu.sa 37530
college of Engineering
eaiaal) 448
COC@pnu.edu.sa 41442

College of Community
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E-mail

cn-l@pnu.edu.sa

cp-library@pnu.edu.sa

Chrs-l@pnu.edu.sa

CD-L@pnu.edu.sa

CM-L@pnu.edu.sa

VHA-FYHC-L@pnu.edu.sa

dpy-l@pnu.edu.sa

DCSCE-LLR@pnu.edu.sa

inst-non-arabic-L@pnu.edu.sa

Ay gl
Ext

40457 - 40458

39385

40788 - 40537

41045 - 40919

39656

39464 - 39554

21860

37165

41532
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College of Nursing
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College of Pharmacy
Jalil 4 5le Al 4
College of Health and Rehabilitation Sciences
Ol b 4
College of Dentistry
ol akall 448
College of Medicine
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Foundation Year
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English Language Institute
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Deanshg) of Community Service and
ontinuing Education

L iy GG 2y jal) Zalll anlat agase

Arabic Language Inst'l;cute for Non-Native
Speakers




aiiy Second Floor Includes:

« Learning Techniques Hall.

« Computer Lab.

« Reading Guidance Unit.

 Behavioral Cognitive Guidance Unit.
 Private Research Rooms.

« Languages and Literature Hall ( Arabic ).

iy Third Floor Includes:
» Languages and Literature Hall ( Foreign).
» Psychology, Philosophy and General Knowledge Hall ( Arabic -Foreign ).

aiiy Forth Floor Includes:

« Office of Vice Deanship for Quality and Development.
* Development and Training Unit.

 Religions Hall ( Arabic - Foreign)

iy Fifth Floor Includes:

« Government Publications Hall.

+ Theoretical and Applied Sciences Hall (Arabic - Foreign).
« Social Sciences Hall ( Arabic - Foreign).

iy Sixth Floor Includes:
e Theses Hall. 3

= Woman's nan. 1
 Arts Hall (Arabic - Foreign).




gy The ground floor includes:

« Office of the Dean of the Library affairs.

« Office of Vice Deanship of Administrative and Financial Affairs
« Office of Vice Deanship of Technical Affairs.

* Branch Libraries Administration.

* Knowledge Management Unit.

* Financial Department .

 Custody Unit.

* Human Resources Department.

» Support Services Unit.

» Administrative Communication Unit.

» Users Services Unit.

* Public Relations, Media ,and Exhibits unit.

 Cafeteria for employees and visitors of the Central Library.

» The Hall of Dr- Al Jawhara bint Fahad Al-Saud (personal Libraries).
 Hall of Manuscripts, Documents, and Rare Sources.

» Special Needs Hall.

* Studying Hall.

» Reading Club.

gy First Floor Includes:

» Information Resources Supply Unit.
» Technical Procedures Unit.

* Electronic Library.

* Periodicals Hall.

* Intercommunication Office.

12




Central Library:

It is a cultural platform and a landmark of Princess Nourah Bint Abdulrahman University,
the area covers more than 38000 square meters, it plays a prominent role in serving
scientific research and its development by providing a collection of books, references,
theses, manuscripts and periodicals. The library is distinguished by its Arabic design
adapted from Andalusian Heritage and decorated with Arabic calligraphy. The library
exclusively acquires the Automated Storage and Retrieval System ( ASRS ) which
facilitates the process of books circulation and request from electronic book shelves
which are distributed among the six floors of the building. The capacity of the storage is 5
million books and it is capable of providing a book in less than 9 minutes.

The following is a list of the sections and departments in
six- floors of the central library:

aiiy The lobby includes:

Central Library Main entrance.
A section for Users Services.
Prayer Hall.

VIP Hall.

VIP Cafeteria.
11







Fines

1SR for every day of delay.

If the delay exceeded 90 days, double the book value will be added to the main fine (even if the book is
returned).

If the book is lost, another fine is added to the main and double book value fine which is the technical
procedures stickers ( 35) SR.

If the user reported a lost book before the deadline of the loan period, the fines will be double the book

value and the technical procedures stickers fine (35 ) SR.

Delay Penalties

The user is not allowed to borrow other books until other delayed books that exceeded one month are
returned.

The library is allowed to request returning a loaned book before the deadline and the user will be prevented
from borrowing for a semester in case of delay.

The library is allowed to deprive the user from borrowing for a semester if she exceeded the deadline 3

times.

10




Number of Permitted Books and Loan Periods

Category Number of Books
Faculty 20
Lecturer, Teacher and

15
Language Teacher
Post Graduate

15
Students
Bachelor Students 10
University Employees 10
Outside Members 10

Loan Period

One Semester

One month

One month

One month
One month

One month

Extended Loan Periods

« Loan Periods can be extended once for all mentioned categories.
« A user can extend the loan period for a second time if the book is not

requested by other users.

* The Librarians of the Central and Branch libraries are allowed to
shorten the loan period to a month for Faculty Members if the
resources are in high demand and they are limited in number.

9







Loaning Service

The process of registering information resources by the users’ name to be used outside the library. It is supervised by
a librarian to assure that the book is returned by the same user. This process is carried out through specific

regulations and they are:

Information Resources which users cannot borrow

* Referential Information Resources ( Encyclopedias and Dictionaries).

® Masterand PhD Theses.

® Manuscripts and Original Documents.

® Rare Books.

* Paperless Resources (Audio, Video, Magnetic Discs and Micro films ).

® Periodicals, Scientific Series and Series of Books.

* Files, Maps and Government Publications.

* Single copy books, faculty members are excluded from this restriction, and they are allowed to borrow such
books during the weekends.

* Reserved Books by faculty members.

®* Books Stamped with the Phrase ( Cannot Be Borrowed ).

® Private Libraries Books.

® Limited Access Books.
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Private Research Rooms

The Deanship of Library Affairs is keen to provide a suitable environment for reading, researching and conducting Studies by means
of private research rooms; well ventilated, lightened and equipped with computers and internet access. There are two types :
Research rooms in the Central Library for Faculty and Postgraduate Students, those are reserved by filling out a specific form on the
University’s Website, Deanship of Library Affairs Page.

Research rooms for Bachelor Students, those are available in the reading halls in the Central Library and Branch Libraries without

reservation.

Studying Halls Service

The halls are well ventilated with suitable lighting, computers and internet access. Faculty members can use the halls with limited

number of students, also a group of students can use the halls to study or for group discussions .

Training Halls Service

The Deanship of Library Affairs offers the use of the interactive and training halls for Faculty members and Training Units. The halls

are reserved by filling out a specific form on the University’s Website, Deanship of Libraries Affairs Page.

Reading Halls Service

The Library contains multiple halls for reading and research equipped with computers and internet access.







Readers Guidance Service:

This service aims to develop students reading preferences and their skills of choosing the right reading materials which could solve

students problems and implement and advance their habit of reading.

Behavioral cognitive Guidance:

A Service which aims to help students cope with obstacles and difficulties in a positive way and enables them to solve or reduce the

impact of such difficulties. It also aims to give students the ability to control their emotions by using behavioral cognitive methods.

Digital Library Service:

The Deanship of Library Affairs is keen to provide Up-to-Date resources that meet the needs of the users, accordingly the university
subscribed to the Saudi Digital Library which is affiliated to the Ministry of Education. It supports other information resources in the
university libraries. The Saudi Digital Library ( SDL ) is considered to be the largest academic collection of information resources in the
Arab World.

Itincludes more than 262 thousand scientific references that cover all academic fields. The university also had signed contracts with over
300 international publisher and is continually updating the contents which is achieving a tremendous cognitive accumulation in the

long-term.

The digital Library Icon is included in the learning management system ( BlackBoard ).

Books Reservation Service:

Faculty members are allowed to reserve some books for a limited time for students use in the library, it is not permissible to loan reserved

books outside the library. The librarian is entitled to not allow a book loan, if the book availability in the library is necessary.

6







Photocopy and Scanning Service:

It is one of the Essential Services, self - service copy machines are provided to facilitate the process and to save effort and time; in

accordance with local and international rules and regulations of intellectual property and copyright.

Computer and Internet Service:

The Library contains computers connected to the internet accessible to the users. This service is provided in Branch Libraries as well.

Membership Request Service:

This is a social service provided to users from outside the university, by giving users a membership card that allows them to borrow
books; in accordance with membership request regulations which are explained in the membership request form, this information is

available on the University Website, Deanship of Libraries Affairs Page.

People with Special Needs Service:

The Library provides a special Needs Hall that contains advanced technical services for the disabled.







Reference Service:

The service aims to guide users to access information quickly with the least effort, through the Users Services Unit which
has information specialist staff and their mission is to help researchers reach the information they seek accurately and
easily. The Users Services Unit is in the reception area.

The User can also obtains the information without visiting the Library through “Ask a Librarian” Service on the University

Website, Deanship of Libraries Affairs Page.

Automatic Index Service:

This Service Saves a lot of time, it shows the user the researched subject resources and their location . The library also

provides the service of showing users how to use the indexes.

Introductory Tour Service:

This Service is provided to Delegations from other Universities and institutions and to Freshmen Students to introduce the

Services and Halls of the Central Library .

Current Briefing Service:

This service is provided to inform users about everything new in the library.




Deanship of Libraries Affairs
Services

The Deanship of Library Affairs is working immensely to provide library services to all University Members, Faculty and

Administrative Staff, Students in addition to users outside the university.

Working
Hours

* Central Library:
Women ( Sunday to Thursday From 8:00 AM — 7:30 PM).
Men (Saturday From 10:00 AM — 4:00 PM).

® Branch Libraries:

Sunday to Thursday 8:00 AM — 2:00 PM.







Vision, Mission and
Objectives

Vision:

Leadership among Academic Libraries to build an interactive cognitive environment.

Mission:
Developing the Society by providing an interactive cognitive environment capable of accommodating the informative
needs in order to support scientific research and contribute to the success of the society which will all lead to the

achievements of the University's vision to excel locally, regionally and internationally.

Objectives:
* Supporting The Educational Process.

* Excellence in Development and Research Programs.

® |nvestmentin Specialized Human Resources.
* Providing Information Resources in Different Fields to Serve Society.

Implementing Technology to facilitate Access to Information Resources.
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INTRODUCTION

Praise be to Allah, and may His peace and blessing be upon Prophet Mohammed and upon all his

Family and Companions.

Princess Nourah Bint Abdulrahman University seeks to provide distinguished and stimulating
services to the university members and The Deanship of Library Affairs is keen to support the

educational and research process by providing the best services and latest technology.

The Guide of The Deanship of Library Affairs is considered an introductory guide for the Central

Library and Branch Libraries including the services provided by the Deanship for its users.

May Allah grant success and guidance

Dean of Libraries
Dr. Hanan Bint Nasser Alsugaih
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Princess Nora bint AbdulRahman University

A Guide to the Deanship of Library Affairs




